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‘which decuments have been uploaded into ACS, the dodument (s) may
be destroyed unless one of the following circumstances exist:
1) - Substantive mnotes which are discevelaslle have-beéh
- written on the uploaded communicataicon; .

2) Enclosures are attached which have not been

up;oaded;A o . ]
_3} Jﬁadiéionaliindexihg is_indica;ed} | Sy
"4i 'Thﬁtograpﬁszpr'bﬁﬁet maiefiai nog.abie'tb be - -
uploaded'is attached, or . O : o
5) - bbéumentar§'§£ phyéiéal ei;denqé ekis&é;"-':a-

6) hﬁy communication which>Was-ndt uplaaded,.inciuding*
. all communications received by the LO from outside .

a . Documents which meet the above criteria, as well as
‘original FD-302s, laboratory reporta, latent fingerprint re;brts;
original surveillance logs, agents' investigative notes, original
' - photographs and other original documents maintained in the 1-A .
exhibit section of lead office case £iles are to be pzepared for
forwarding to the office of origin. Form FD-491 (Transmittal of
Original Documents to. Office of Origin) may be used for this
purpose.. . - - o ' ' ' : SR

- ... The destruction guidelines set forth in this
. communication. are consistent with the Bureau's paperwork . L
" reductien’ initiatives:and eliminates,‘whe:gfposBible;*:e;en:ion,,AI
-fvmaintenance~and‘prgcessing‘of unnecessary paper records. -All. .
. offices should ensure that statistics are maintained for recoxd
“material destroyed.. . ' L ST SR o
G any inquiries regarding the instructions set forth
. herein should be directed to either Mr. William Shackelford,
. Arxrchives SpeqialiatfﬁFBIHQ;‘Ex:ensiqn.sspayc:,Mg. borris .

Arrasmith, OC File Supervismor,
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